Applying for, changing and ending
the EORI number
for Estonian Economic Operators
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1. Applying for the EORI number

In order to get the EORI number, an electronic application should be filed at e-MTA. The form
of the application is pre-populated.

An E-resident from the European Union, who has been issued a personal
identification number, should apply for an EORI number from his home
country.

number should be used in all customs related activities on the territory of the

@ One single person can only have one (valid) EORI number, and this unique
European Union and in other operations related to customs.

Application forms submitted electronically are pre-populated. If you need to make changes
in the pre-populated data, you should make changes in them before applying for the EORI
number.

In order to change the pre-populated data, the date in the source register (Commercial
Register, Population Register) should be changed first.

Contact details are general contact details submitted to the Estonian Tax and Customs Board
by a person via the e-MTA.

In order to change contact details, enter e-MTA and choose "Settings” > "Contact details”.
Whenever required, you can send an e-mail via the e-MTA communication module. In order to
do that, enter e-MTA and choose from the menu "Communication” > "Correspondence”.

In order to apply for the EORI number, enter e-MTA and choose from the menu “Customs” >
“Rights and obligations” > “Economic operators registration and identification number
(EORI)“.
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The page with EORI opens up. In order to apply for the EORI number, press the “New
application” button.

EORI

& Uus tactius

The page for entering the data required for applying for the EORI number opens up. Personal
and contact details are pre-populated. The fields in grey are locked and cannot be changed.

Answer the question whether or not you agree to the disclosure of your data in the event of
searching for your EORI number via the homepage of the European Commission. In order to
do that, choose "Yes, | agree” or "No, | do not agree” from the pull-down menu next to the
relevant field. Also indicate the name of a contact person.

&
b

E——

Contact information e 101 do not agree
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1.1. A person has not been issued VAT numbers in other countries of the European
Union

If a person has not been issued VAT numbers in other countries of the European Union, press
“Submit”.

After you press "Save”, data will be saved, so that you could continue filling out the
application form later. The application will be saved with the status "Not submitted”. If you
select "Back”, the submission of the application will be interrupted.

After you press the “Submit” button, the notification about the submission of the EORI data
together with the application is displayed.

- Current status

You do not hawe an active registered EORI number

- Applications
.1'.:-:"..!.;.:':.2!-'2!’:' —l——.r-

The "Not registered” status means that the application has been submitted,
but it has not been registered in the central register of the European
Commission yet.

After the EORI number is registered in the central register, it is displayed on the page with
EORI data.

= Current status

- Apphications

13032020 13.03.2020

After the EORI number has been assigned, you can start using it in carrying
out customs related operations right away.
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As usual, the data about a person is entered into the EORI central register
within 24 hours. Within this time period, you cannot make changes in the
data you have submitted.

The structure of the EORI number issued to Estonian economic operator is
as follows:

EE + code in the Commercial Register;
EE + personal identification number (sole proprietor and persons other than
economic operators).

1.2. A person has been issued VAT numbers in other countries of the European
Union

If a person has been issued VAT numbers in other countries of the European Union, press the
“Save” button to save data and then press “New number”.

The page for adding VAT numbers issued in other EU countries opens up.

In order to enter a VAT number, choose the member state that has issued a VAT number from
the pull-down menu in the column "Country”. Then enter the VAT number issued by the
member state that you have selected beforehand in the column "VAT number” in the same
line and press "Add".

il .o
3 / 3

You can indicate up to 98 different VAT numbers registered in other EU
countries.
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In order to register a VAT number, press buttons “Change” or “Delete”.

Adding VAT number issued in other ELUl member states

rr
land - F EROF I

You must confirm the deletion of a VAT number by pressing “Delete” or “Refuse”. In order to
go back to the page of submission of the application, press “Back”.

Make sure that the numbers you have entered are correct and then press “Submit”.

[+

After submission, the page with EORI data is displayed, where you can see the date and
status of EORI application.

- Current status

You do not have an active registerad EORI number

- Applications

13032020 —

The "Not registered” status means that the application has been submitted,
but it has not been registered in the central register of the European
Commission yet.

within 24 hours. Within this time period, you cannot make changes in the

@ As usual, the data about a person is entered into the EORI central register
data you have submitted.
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After the EORI number has been registered in the central register, it is displayed on the page
with EORI data.

= Current status

- Apphications

13032020 13.03.2020

After the EORI number has been assigned, you can start using it in carrying
out customs related operations right away.

as follows:
EE + code in the Commercial Register;

EE + personal identification number (sole proprietor and persons other than
economic operators).

@ The structure of the EORI number issued to Estonian economic operator is
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2. Making changes in EORI data

If data or contact data in a source register change (Commercial Register, Population
Register), the EORI data do not change by default. A person must change them on his/her
own at e-MTA application.

The updates of data in source registers do not reach the Register of Taxable Persons in real-
time mode. The delay is for about a week. EORI data cannot be changed before changes
made in the source register are displayed in the Register of Taxable Persons. If contact
details are changed, a new EORI application can be submitted after the changes in contact
details have been saved in the e-MTA application

In order to change EORI data, enter e-MTA and choose from the menu “Customs” > “Rights
and obligations” > “Economic operators registration and identification number (EORI)“.

EXIT
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The page with EORI opens up, where valid EORI data are displayed.
- Current status

Your valid EQRI number is
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13.03.2020 13.03.2020
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In order to make changes in EORI data, press the “New application” button.

EORI

Hene you e subimst the appbeations for EOR T s O eernsna b ECR nurrse i j the data on appheations. EOR nurmber 15 Awlory Pl fedwign Tracke enterpnaes fof nreset

—

The page with EORI data is displayed, where the data about a person contained in the
Register of Taxable Persons are displayed.

The fields in grey are locked and cannot be changed.

EORI number

Hame

@ Yes, | agree B -

2.1. A person has not been issued VAT numbers in other countries of the European
Union

If a person has not been issued VAT numbers in other countries of the European Union (VAT
registration number), press "Submit”.

After you press "Save”, data will be saved, so that you could continue filling out the
application form later. The application will be saved with the status "Not submitted”. If you
select "Back”, the submission of the application will be interrupted.
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After you have pressed "Submit”, the notification concerning the submission of EORI data
appears, together with the application.

Application submitted successfully.

EORI

Here you can submit the applications for EORI number or terminating EORI number and change the data on applications. EORI numbser i
transit, export or other customs proceedings within the customs territory of the EU. EORI number has to be applied for before starting ¢

- Current status

Your valid EORI number 15 EE12T88140.

- Applications

Submission date Registration date Status

14.03.2020 —_—

The "Not registered” status means that the application has been submitted,
but it has not been registered in the central register of the European
Commission yet.

After the EORI number is registered in the central register, it is displayed on the page with
EORI data.

- Current status

Yaur vahd EORI number 15

- Applications
SUHTISSI0m Gale Registration date =lalus
14.03. 2020 14.03.2020 e | Registered ()

13,03.2020 13.03.2020 Registered (1)

As usual, the data about a person is entered into the EORI central register
within 24 hours. Within this time period, you cannot make changes in the
data you have submitted.
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2.2. A person has been issued VAT numbers in other countries of the European
Union

If a person has been issued VAT numbers in other countries of the European Union, press the
“Save” button to save data and then press “New number”.

The page for adding VAT numbers issued in other EU countries opens up.

In order to enter a VAT number, choose the member state that has issued a VAT number from
the pull-down menu in the column "Country”. Then enter the VAT number issued by the
member state that you have selected beforehand in the column "VAT number” in the same line
and press "Add".

_—
,/ 1/”’m

Ausbia- AT
Belgia - BE
Bulgaasia - BG

Hispaania - ES

You can indicate up to 98 different VAT numbers registered in other EU
countries.

In order to register VAT numbers, press “Change” or “Delete” buttons.

Adding VAT number issued in other EU member states

m— —

You must confirm the deletion of a VAT number by pressing “Delete” or “Refuse”. In order to
go back to the page of submission of the application, press “Back”.
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Make sure that you have entered the correct numbers, and then press "Submit”.

B VAT FIUMBETS [S5UET il GANET EL) IAGIINEMT SUEEEE  srrrmressrermsssvummssresssmssssssemeees vemeesss rmesss s remet 45 e mess 45 5met 4 e 4 e 1 e e ¥ e e 4 e e3P e eS80

BE - BEDOSE90950
Fl - FIDDSSS999

f you have VAT numbers issued m olher EU Member Stales, please add Them 1o the appication [T rep——

After submission, the page with the EORI data is displayed with the date and status of
submission of EORI application.

EORI

Here you can submit the applications for EORI number or terminating EORI number and change the data on applications. EORI number i
transit, export or other customs proceedings within the customs territory of the EU. EORI number has to be applied for before starting ¢

- Current status

Your valid EORI number 1s EE12T88140.

- Applications

Submission date Registration date Slatus

14,03.2070 —— [ 5

After the EORI number is registered in the central register, it is displayed on the page with
EORI data.

= Current status

Your valid EORI number is

- Applications
Submission date Registration date Stalus
14.03.2020 14.03.2020 —le | Registered ()
13.03.2020 13.03.2020 | Registered (1)

As usual, the data about a person is entered into the EORI central register
within 24 hours. Within this time period, you cannot make changes in the
data you have submitted.
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3. Closing the EORI number

If a person wants to close the EORI number (for example, it has been registered by mistake,
or the company is terminating its activities), it can be done by submitting a new EORI
application, by adding the date of termination of the term of validity of the EORI number.

In order to close the EORI number, enter e-MTA and choose from the menu “Customs” >
“Rights and obligations” > “Economic operators registration and identification number
(EORI)".
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The page with EORI data opens up, where the latest registered EORI data are displayed.

= Current status

Your valid EQRI number is

- Applications
Submission date Reqgistration date Status
13.03.2020 13.03.2020 Regestered G
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Press the button "New application”.

EORI

Hene yioud cai sishives The applecations for EORI nirsdser oF termnabneg ECR nuvded and j the data on apphoations. E0 nurmber 15 Awlory o fesesgn racke enterpraes fof meset

—

The page with EORI data opens up with pre-populated data about a person contained in the
Registry of Taxable Persons.

Enter the date manually or choose the date using the calendar button in the field “Expiry date
of the EORI number”, from which you wish to end the term of validity of the EORI number.
Then press the "Submit” button.

EORI number
Expiry date of the EORI number ‘h-.___‘ :

Mame £ March < 2020 >
Mo Tu We Th Fr 5a 5Su

The date of the end of the term of validity of the EORI nhumber cannot be in
the past!
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After submission, the page with the EORI data is displayed with the date and status of
submission of EORI application.

Application submitted successfully.

EORI

Here you can submit the applications for EORI number or terminating EORI number and change the data on applications. EORI number |
transit, export or ather customs proceedings within the customs territory of the EU. EORI number has to be applied for before starting ¢

- Current status

Your valid EORI number 15 EE12788140.

- Applications

Submission date Registration date Splus

14.03.2020 —_—

After the EORI number closing operation is registered in the central register, it is displayed
on the page with EORI data.

= Current status

Your valid EORI number is
Expiry date of the EORI number i5 15.03. 2020, s

- Applications

Submission date Registration date Slatus
1403 2020 14.03.2020 —le | Regiztered (D)

After you confirm data, the term of validity of the EORI number will end on
the day following the date that has been entered.

Starting from the date of termination of the term of validity of the EORI
number, it is no longer possible to use the relevant EORI number.
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